To book a e-learningcourse

From your Learner Dashboaudick on theRequested Learnintab
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Eitheruse the scroll bar to locate ithen click on theCourse Requediutton. (the NAR suffix on the

course name just indicates that it will be allocated automatically with No Authorisation Required by

the administrator)
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Learning Activity Directory

Please begin by selecting the learning activity that you are interested in. Once you have made your selection, click the 'Request Course' button and add your details. The majority of
the learning will not require authorisation which means it will appear instantly within your training record. If the learning activity does require authorisation, it will be submitted in line
with the organisations authorisation policy and will appear on your training record if approved.
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or use thequick searchfield and start typing the name course you are looking for, then click to
highlightit green,
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Leamning Activity Directory

Please begin by selecting the learning activity that you are interested in. Once you have made your selection, click the 'Request Course' button and add your details. The majority of
the learning will not require authorisation which means it will appear instantly within your training record. If the learning activity does require authorisation, it will be submitted in line
with the organisations authorisation policy and will appear on your training record if approved.
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The next screen describes who the course is for, and how long the course lasts. If this is the course
you need, click on thRequest Coursbutton, otherwise return to the directory to search again.
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Course Preview
Course Title
Safeguarding Children from Abuse by Sexual Exploitation - NAR
Description
Safeguarding Children from Abuse by Sexual Exploitation
Type
E-learning
Provider
VG -CPD
Authorisation
No Authorisation Required
Creation Date
06-Sep-2012
Course Manager
safemmsa safemmsa
Cost

Modules
Safeguarding Childrgh from Abuse by Sexual Exploitation V4
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On the next screen, you can enter treasons why you need to attend the courseter 0 in the
Course costs box (courses are free), teabmit your requesfyou do not need to complete the
dates box for dearning courses)
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Course/learning Activity Title *
Safeguarding Children from Abuse by Sexual Exploitation - NAR
Please provide a brief description of the course and your reasons for attending =

Mandatory training

Start Date
[25 v|[June w2015 v

Course Costs (£) *

Associated Costs (£)

* Submit Requ% Cancel
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Elearning courses are allocated immediatedynd will appear on yo Active Learningab on your
learner dashboard. Click on the arrow in thetion column, and this will take you to a list of
activities in the course.

Your request has been accepted, you have been allocated to the course and its modules.
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Work your way through the course by clicking on 8tartlink on the first activity.
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Course Summary: Safeguarding Children from Abuse by Sexual Exploitation - NAR Help
[Overall Progress: 0%
0%
ICourse Description:
[Safeguarding Children from Abuse by Sexual Exploitation
Course Status Course Breakdown
Status
Active " . —
Safequarding Children from Abuse by Sexual | 0% | . (2
aat | ocation Exploitation V4 5 Activities \-)
Last Locatio
Not Started
Total Time Spent Title Status Last Accessed Time Taken
0 hr 00 mins
Total Time Allowed Welcome and Learning Not Attempted NIA N/A
N/A Objectives
Deadline Overview Not Attempted N/A N/A i
N/A
Risk assessment Not Attempted NiA N/A Start =>
Preferences o
Reoles and respensibilities Not Attempted N/A N/A Start ==
Audio
on ® o O Assessment Has Prerequisites NIA NIA View [+]
Text
on @ off O

When you hae completed all the activitiegnly then doeshe Assessmerttecomeavailable. When
you have passed the assessment, and completed a short feedback questionnaire, you can print off a
course completion certificate.



If you have any problems in accessiihg course, please check the Frequently Asked Questions that
can be found on the Help and Support link at the top of the dashboard. If this does not help, use the
form to email your query, or telephone the Learner Support section on 01943 885095




